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BEAVER COUNTY COURTHOUSE

THIRD STREET — BEAVER, PENNSYLVANIA 15009-2196
TELEPHONE: Area Code 724-728-5700

February 28, 2007

Mr. Edward Howe
District Court 36-2-01
559 Third Avenue
Freedom, PA 15042

Dear Mr. Howe:

We have audited the financial records of District Court 36-2-01 in the county of Beaver of the
state of Pennsylvania for the period January 1, 2004 through December 31, 2005. Based upon
the audit we have issued our report thereon dated February 28, 2007.

We conducted our audit in accordance with generally accepted governmental auditing standards.
Those standards require that we plan and perform the audit to obtain reasonable assurance about
whether the financial statements are free of material misstatement.

Based upon our review of the financial records, we have made the following observation and
recommendation as detailed in this report.

Richard W. Towcimak
Beaver County Controller



AUDIT SCOPE:

The écope of this audit encompasses the period from J anuaiy 1, 2004 to December 31, 2005.

AUDIT OBJECTIVES:

Through the completion of internal control questionnaires, control tests, substantive tests, and
observation, the following audit objectives were accomplished for this audit:

. Prepare a financial statement for each year reviewed

e Evaluate controls over the District Court checking account and change fund

o Ensure that funds are deposited on the same 'day received

° Ensure that funds received are disbursed to the proper payees

° Ensure that funds held in escrow are adequate

° Ensure that funds receipted are applied to the proper case

o Ensure that costs and fines are properly split upon receipt

o Ensure that reports and funds due to the Commonwealth were correct and remitted
In a timely manner

° Ensure that proper documentation was maintained in the case file

° Evaluate the controls over cash

. Evaluate the controls over purchasing and the administration of the budget

° Evaluate controls over general office procedures
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DISTRICT COURT 36-2-01
STATEMENT OF REVENUES AND EXPENSES
FOR THE YEAR ENDING DECEMBER 31, 2004

Beginning cash balance (1/1/2004) ' § 33,831.06
Receipts:
Traffic $ 366,743.39
Non-Traffic 154,227.56
Criminal, Civil, etc. 115,179.42
Collateral 69.460.08
Total receipts | | 705,610.45
Disbursements:
Commonwealth of Pennsylvania $ 353,396.52
Rochester Boro 101,990.70
Beaver County 82,897.10
Restitution & Refund Bail / Collateral 69,647.21
Server Fees 27,53 1.63_
Rochester Township 21,580.88
Economy Boro 19,428.64
New Sewickley Township 17,610.11
Conway Boro 13,180.88
Freedom Boro 4.,400.70
East Rochester Boro 3,097.97
Freedom Area School District 8§41.07
Rochester Area School District 39.71
Ambridge Area School District 28.94
Total disbursements (715,672.06)
Adjustments:
Adjustment for void checks 541.92
Reimbursed Bank charges 88.94
Ending cash balance (12/31/2004) . $ 24.400.31
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DISTRICT COURT 36-2-01
STATEMENT OF REVENUES AND EXPENSES
FOR THE YEAR ENDING DECEMBER 31, 2005

Beginning cash balance (1/1/2005) $ 20,400.31
Receipts:
Traffic - % 388,020.36
Criminal, Civil, etc. . 117,083.18
Collateral 83,948.37
Non-Traffic 73.195.61
Total receipts 662,247.52
Disbursements:
Commonwealth of Pennsylvania § 359,666.63
~ Beaver County 85,186.18
Restitution & Refund Bail / Collateral _ 72,505.48
Rochester Boro . 30,982.03
Server Fees 27,273.11
Rochester Township 23,782.81
Economy Boro 23,666.48
New Sewickley Township 20,725.65
Conway Boro 8,112.69
Freedom Boro 3,351.81
East Rochester Boro 2,066.41
Rochester Area School District 461.71
Freedom Area School District 208.51
Ambridge Area School District 21.06
Total disbursements (658,010.56)
Adjustments:
Adjustment for void checks 5352
Ending cash balance (12/31/2005) $ 28.730.79
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DISTRICT COURT 36-2-01
NOTES TO THE FINANCIAL STATEMENTS
FOR THE PERIOD JANUARY 1, 2004 THROUGH DECEMBER 31, 2005

Note 1: Summary of Significant Accounting Policies - District Court 36-2-01 reports on the cash
basis of accounting. Under the cash basis of accounting revenues are recognized when received
and expenses recognized when the disbursement is made.

Note 2: Traffic Receipt/Disbursement Categories -Transactions resulting from summary
proceedings for offenses arising under the Pennsylvania Motor Vehicle Code and violations of
local parking ordinances.

Note 3: Non-Traffic Receipt/Disbursement Categories -Transactions resulting from non-traffic
summary proceedings initiated by a police officer or private citizen.

Note 4: Criminal, Civil, etc. Receipt Categories -Transactions resulting from misdemeanor
and/or felony charges brought by a police officer or private citizen. Transactions resulting from
Landlord-Tenant actions or, civil actions filed for tortious conduct or contractual issues.

Note 5: Collateral Receipt Categories - Miscellaneous funds and funds deposited in escrow.
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BEAVER COUNTY COURTHOUSE

THIRD STREET - BEAVER, PENNSYLVANIA 15009-2196
TELEPHONE: Area Code 724-728-5700

February 28, 2007

Mr. Edward Howe
District Court 36-2-01
559 Third Avenue
Freedom, PA 15042

Report on Internal Control Structure

We have audited the accompanying statement of account of the District Court 36-2-01, Beaver
County, Pennsylvania, for the period January 1, 2004 to December 31, 2005, and have issued our
report thereon dated February 28, 2007.

We conducted our audit in accordance with generally accepted auditing standards and
Government Auditing Standards, issued by the Comptroller General of the United States. Those
standards require that we plan and perform the audit to obtain reasonable assurance about
whether the financial statements are free of material misstatement.

In planning and performing our audit of the District Court 36-2-01, Beaver County,
Pennsylvania, for the period January 1, 2004 to December 31, 2005, we considered the office’s
internal control structure to determine our auditing procedures for the purpose of expressing our
opinion on the financial statements and the office’s compliance with applicable regulations and
not to provide assurance on the internal control structure.

The management of the District Court is responsible for establishing and maintaining an internal
control structure. In fulfilling this responsibility, estimates and judgments by management are
required to assess the expected benefits and related costs of internal control structure policies and
procedures. The objectives of an internal control structure are to provide management with
reasonable, but not absolute, assurance that assets are safeguarded against loss from unauthorized
use or disposition, and that transactions are executed in accordance with management’s
authorization and recorded properly to permit the preparation of the financial statements in



accordance with prescribed policies. Because of inherent limitations in any internal control
structure, errors or irregularities may nevertheless occur and not be detected. Also, future
reliance on any evaluation of the structure, past or current, is subject to the risk that procedures
may become inadequate because of changes in conditions or that the effectiveness of the design
- and operation of policies and procedures may deteriorate.

For the internal control structure we obtained an understanding of the design of relevant policies
and procedures and whether they have been placed in operation. Additionally, we assessed
control risk for the internal control structure. Compliance with applicable laws and regulations
was considered when assessing control risk for the internal control structure.

We noted certain matters involving the internal control structure and its operation that we
consider reportable conditions under standards established by the American Institute of Certified
Public Accountants. Reportable conditions involve matters coming to our attention relating to
significant deficiencies in the design or operation of the internal control structure that, in our
judgment, could adversely affect the office’s ability to record, process, summarize, and report
financial data consistent with the assertions of management in the financial statements.

A material weakness is a reportable condition in which the design or operation of one or more of
the specific internal control structure elements does not reduce, to a relatively low level, the risk
that material errors or irregularities affecting the financial statements being audited may occur
and not be timely detected by employees in the normal course of performing their assigned
functions.

Our consideration of the internal control structure would not necessarily disclose all matters in
the internal control structure that might be reportable conditions and, accordingly, would not
necessarily disclose all reportable conditions that are considered to be material weaknesses as
defined above. We noted the following:

. Two Long Outstanding Credit Card Deposits were Unresolved

For further elaboration on this weakness, refer to the “Observation and Recommendation”
section of this audit report.

This report is intended solely for the information and use of the Office of the Controller,
management, and others within the administration. This restriction is not intended to limit the
distribution of this report, which is a matter of public record.

Richard W. TowCimak
Beaver County Controller



OBSERVATION AND RECOMMENDATION

Observation 1: Two Long Outstanding Credit Card Deposits were Unresolved

An outstanding credit card deposit of $100 made on August 1, 2005 and one for
$76.50 dated August 31, 2006 went uninvestigated until the time of audit inquiry
in February 2007.

Recommendation:

We recommend that any discrepancies in credit card deposits be immediately
investigated and resolved.
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An exit conference was held on February 28, 2007 at District Court 36-2-01 for the
purpose of discussing the items presented in this report. Those in attendance were:

District Court 36-2-01

Edward Howe - District Justice

Linda Ippolito - Office Manager

Beaver County Controller’s Qffice

Cheryl Spagnola - Auditor

The results of the audit were discussed in their entirety during this conference.

A form has been enclosed with this report to be completed by the District Court. This
form restates all findings noted in the audit. The District Court is requested to complete the
corrective action section for each finding. If no corrective action has been taken, please state
this. Return this form to the Office of the Controller within thirty days of receipt. This form will
be incorporated and become a part of this report. As a part of the Office of the Controller’s
normal reporting procedure, a copy of this report along with your responses will be distributed to
the Beaver County Court Administrator and will be posted in the Controller’s section of the
Beaver County website.
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District Court 36-2-01
Audit Responses
January 2004 through December 2005 Audit

Summary of Observation:

Observation 1: Two Long Qutstanding Credit Card Deposits were Unresolved

An outstanding credit card deposit of $100 made on August 1, 2005 and one for
$76.50 dated August 31, 2006 went uninvestigated until the time of audit inquiry
in February 2007.

Recommendation:

We recommend that any discrepancies in credit card deposits be immediately
Investigated and resolved.

Corrective Action Implemented By District Court:

These particular incidents took place the first few weeks after the credit

card system was implemented. This should not happen again as a monthly report
shows if there is a discrepancy.

Date Corrective Action Was Implemented:

Same date the auditor brought it to my attention on February 28, 2007.

Signature of Elected Official: @( C //““‘*-\
Date: mmCC/f 2X-Qooy




